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	PROJECT NAME:
	DRAWING NO.
	REV.

	
	
	

	No.
	INSPECTION ITEM
	CHECKED SATISFACTORY

	
	
	N/A
	YES
	NO

	
	Visual Inspection
	
	
	

	1
	Verification of System Hardware
	|_|
	|_|
	|_|

	
	· System rack is properly positioned and secured
	|_|
	|_|
	|_|

	
	· VoIP active components are mounted on the system rack as per design
	|_|
	|_|
	|_|

	
	· VoIP components are connected to the rack earth ground bus.
	|_|
	|_|
	|_|

	
	· VoIP equipment are powered by corporate AC power source
	|_|
	|_|
	|_|

	
	· VoIP equipment are connected to LAN
	|_|
	|_|
	|_|

	
	· VoIP equipment and their cable connections are properly labelled, managed, and tested
	|_|
	|_|
	|_|

	
	· VoIP equipment is connected to the VoIP Service Provider and working
	|_|
	|_|
	|_|

	
	· Verify LED indicators of VoIP equipment. Red (for alarm), amber (minor), green (fine)
	|_|
	|_|
	|_|

	
	· Verify restart/reboot of VoIP equipment. Observe the restart/reboot process both soft and hard.
	|_|
	|_|
	|_|

	
	· Verify shutdown of VoIP equipment (both soft and hard shutdown)
	|_|
	|_|
	|_|

	
	· Verify power up of VoIP equipment and servers
	|_|
	|_|
	|_|

	
	· Check the Ethernet ports of the VoIP at design speed/capacity (Mbps/full duplex)
	|_|
	|_|
	|_|

	
	
	
	
	

	2
	Verification of VoIP Data Network Configuration
	
	
	

	
	· Verify VLAN (Virtual Local Area Network) assignment of VoIP server
	|_|
	|_|
	|_|

	
	· Verify IP Address assignments of VoIP equipment (both server, hard phones, and soft phones).
	|_|
	|_|
	|_|

	
	· Verify DHCP Scope, options, and parameters of the VoIP phones.
	|_|
	|_|
	|_|

	
	· Verify Static Scopes, options, and parameters of the VoIP phones.
	|_|
	|_|
	|_|

	
	
	
	
	

	3
	Verification of VoIP system software
	
	
	

	
	· Verify software release/version of the VoIP equipment conform to the design
	|_|
	|_|
	|_|

	
	· Verify Software Update , Patch and Service Pack of the VoIP equipment as applicable 
	|_|
	|_|
	|_|

	
	· Verify Firmware Update of the VoIP equipment as applicable
	|_|
	|_|
	|_|

	
	
	
	
	

	
	
	
	
	

	No.
	Reviewer's Comments
	Resolution

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Originator's Name / Signature and Date:
	Checker's Name / Signature and Date:
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